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1. Introduction
Huta Bankowa Sp. z o. o. is a company dedicated to the highest ethical standards. The rules included in this "Code of Conduct" apply to all our employees. With their attitude they create the image of the company and a good working atmosphere . By establishing this code we want to emphasize the rules, which we should all follow in daily contacts with our business partners and colleagues, but als emphasize that we, as a company, commit to act according to such established rules.                                                                                        


All business decisions we take are based on economic, technical and ecological criteria. We pay much attention to human rights, working conditions and anti-corruption policy. The Code of Huta Bankowa Sp. z o.o. is binding and should be observed by us regardless of the circumstances.
2. Ethics in the business environment
In Huta Bankowa Sp. z o. o. we strive to maintain the highest standards of integrity at every stage of the Company's activity. We highly value the compliance with applicable national law and generally accepted internal regulations.  In continuous development of our image we are guided by the highest values in order to preserve gained reputation and trust of individuals and external companies with whom we interact.  Primary principles:
· RESPECT - the foundation of mutual cooperation in relations with our partners. In building our work culture we stand for openness, goodwill and professionalism, which are a prerequisite for gaining long-term trust. 
· CONFIDENTIALITY - all information about our employees and partners are provided only to dedicated persons in accordance with strict procedures. Company's information or documents are used by employees only for business purposes.
· TRUST - in the market of open competition. We do not participate in confidential and monopolistic agreements. 
· LOYALTY - we do not support entrepreneurs who circumvent the provisions of law or act contrary to our requirements in terms of ethical business. We loyally cooperate with those, who, like us, are dedicated to understanding of the customer 
 and are willing to deliver the offered products in accordance with all quality requirements and technical parameters. Partnership relations are a priority for us and therefore, we obey the universal rule of "fair play".
3. Ethics in fair conduct

Honest business practices are key to succeed. That is why providing true and verified information to the customers and ourselves is our duty towards the Company. We strictly avoid making unfulfillable promises regarding delivery terms, prices or product descriptions to our customers. We do not provide any information that can be misinterpreted by their recipient. In Huta Bankowa Sp. z o.o. we adhere to the established rules prohibiting:
· Offering expensive gifts aiming at influencing any of the parties. Accepting and giving small gifts, as long as 
they do not exceed normal business activities or reflect generally applicable business practices, are admissible. Authorized Employees should submit all bills for revision by the Company.
· Performing direct actions and actions through family members for gaining financial benefits. Influencing the decisions of the Company on any issue in order to gain personal advantage is prohibited.
· Corruption and bribing. We follow all anti-corruption conventions of the United Nations and the Organisation for Economic Cooperation and Development and expect the same from our customers.
All noticed inconsistencies in business or financial practices, which may be contrary to the duties performed by Employees of Huta Bankowa Sp. z o.o. are expected to be reported to the supervisor or HR Department.
4. Ethics towards employees

In Huta Bankowa Sp. z o.o., we call for respecting each other regardless of the position and type of work. Our employees are our greatest asset. Without their knowledge, experience and acquired qualifications we would not have achieved our current position and could not develop further. Teamwork culture, with its central pillar being the mutual respect
and recognition is very important to us. Moreover, we expect that our partners will also comply with employees' rights as provided for in the national law. We do not tolerate the following actions:
· Employment of under-age workers. 
· Discrimination on the basis of age, gender, skin colour, nationality or religious beliefs. We avoid discrimination in the recruitment processes or selecting employees for participation in vocational trainings. We treat everyone fairly the way we would like to be treated by others.
· Forced labour is strictly prohibited in our Company. We contribute to create an environment without acts of lobbying or harassment of workers.
We take the utmost care to ensure safe and open working atmosphere that encourages free exchange of ideas. We respect the privacy of our colleagues not only at work, but also outside. We expect honesty in our mutual relations and when acting on behalf of the company. Each employee who believes that has been a victim of harassment or discrimination should report such situation to the HR Department. Every such report will be treated as confidential.
5. Relations with the suppliers
We expect our suppliers to respect the principles set out in this code of conduct and encourage their subcontractors and suppliers to follow the minimum standards of this Code in terms of protection of human rights, working conditions, anti-corruption policy and care for environment while performing their contractual obligations.
6. The Company's assets
Theft or misuse of Huta Bankowa Sp. z o. o.'s assets is strictly prohibited. Protection of the Company's assets is the domain of each employee and addresses to his/her professional conduct
and integrity. The Company's assets may be used only for the business purposes of Huta Bankowa Sp. z o.o. 
· E-mail and the Internet should be used for communication related to duties under the employment contract of each employee. It is forbidden to use e-mail and the Internet 
for the purposes that are improper or were not foreseen in the professional duties.
· Software used in Huta Bankowa Sp. z o.o. may not be copied or reproduced for the private use by Employees.
· Compliance of the documents. Books, records and files of Huta Bankowa Sp. z o.o. should be drafted in accordance with the actual state of the Company. According to the applicable standards and regulations, omitting or classifying any data is prohibited. It is also forbidden to destroy the documents of files without prior consent of the superior or an authorized person.
7. Occupational Health and Safety
Huta Bankowa Sp. z o. o. puts a strong emphasis on ensuring safe working environment for all employees. We systematically perform periodic inspections aiming at eliminating dangerous working conditions. In turn, the employees are obliged to follow basic OHS rules applicable within Huta Bankowa Sp. z o. o. We organize regular trainings to keep employees aware of taking safety measures at the workplace. It is categorically forbidden to use, purchase or sell such substances as:
· alcoholic beverages,
· stimulants, 
· drugs or other narcotic substances negatively affecting the productivity or creating dangerous conditions for the immediate environment.
8.  Disregarding the principles of the code
Each worker employed at Huta Bankowa Sp. z o.o. is obliged to observe the values ​and principles of the Company. A violation of a provision of this Code is allowed only of reasonably justified and in defined circumstances. All noticed actions that deviate from the principles and standards of this Code must be reported to the superior or a person assigned by the managers.
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